THE EDA CENTER INTERNSHIP PROGRAM

Introduction:

To date, over 1,000 University of Minnesota, Crookston students have been placed in professional
practice internships. The EDA Center is initiating funding for 5 internships to be competitively granted
to RDC’s and other economic development agencies in Minnesota.

The EDA Center begins its second year of operation with a program to help with regional development
and introduce college students to the many and varied career opportunities in development agencies.

We continually seek to expand the breadth of the EDA Center. If you are an established Regional
Development Commission, a county or municipal Economic Development Authority, or a Tribal
organization in Minnesota that currently works in economic development, we encourage you to consider
participating in this unique opportunity. By partnering with the EDA Internship Program, we hope to
cooperatively provide students with a professional or semi-professional economic development
experience while also working to strengthen University-Community ties.

We are delighted at the prospect of working with you to develop and design internships that will meet
the needs of both your organization and our student interns. Please review the information below and
complete the “Internship Sponsor Application and Intern Request Form.” We will review your
application and request and get back in touch with you as soon as possible.

If you have questions about becoming an EDA internship sponsor or need assistance in developing your
internship description, please contact Jack Geller at gelle045@umn.edu

The EDA Internship Program is an experiential learning/service learning activity. The EDA Internship
has two parts: a professional practice internship and an academic seminar. University interns serve at
little or no monetary cost to sponsoring organizations. Interns are available for up to 40 hours per week
for 10 weeks during the summer (mid-May to mid-August). Students apply to the EDA internship
during the spring semester of their junior or senior year.

Commitment and Expectations of Interns:

Extend staff and increase service delivery to clients and the community.

Tackle long-term projects needing additional time or resources.

Bring fresh ideas and new perspectives to the organization.

Provide sponsor with an opportunity to sharpen and refine his or her own management and

coaching skills.

e Actively participate in a defined community-based project and create stronger ties between the
University of Minnesota, Crookston and the community by facilitating the exchange of ideas and
developing solutions to common problems.

e Continually seek to learn skills and develop themselves as both individuals and as professional
employees.

e Provide approximately 400 hours (depending upon the program option) of professional service to

the organizational sponsor.
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Commitment and Expectations of Sponsors:

Provide an on-site professional practice internship experience.

Help interns integrate theory with practice in a “real world” professional setting.

Expose interns to complex and multi-faceted functions of community organizations.

Teach interns basic organizational skills associated with economic development.

Promote interns’ social, educational, and personal growth while expanding their intellectual
horizons.

Assist interns in clarifying their career goals and decisions.

Serve as supervisor, mentor and role model for an aspiring young professional.

Help interns gain confidence and become competitive in the job market following graduation.
Attend at least one EDA Center Sponsors’ meeting each year.

Evaluate intern’s performance twice during the internship.

Provide housing for 10 weeks or $1,000 toward such expenses for the intern.

Commitment and Expectations of the EDA Center:

Connect internship sponsors with student applicants.
Provide up to a $4,000 stipend to the intern.
Help match student and internship sponsors interests to encourage successful placement.



INTERNSHIP SPONSOR APPLICATION AND INTERN REQUEST FORM

Please complete and submit the following information for each internship you wish to establish. The
information you provide will be reviewed and, if accepted, will be listed in the EDA internship listing.

ORGANIZATION INFORMATION:

Organization Name:
Department/Division:

Program:
Street Address:
City, State, Zip Code:

Mailing address if different than street address:

Web Address:

Organization/Department/Program Description: Provide a brief description of your organization,
including services it provides, and if applicable, a brief description of the department, division, or
program to which the intern will be assigned.

Size of Organization: Indicate the number of paid, full-time employees at your organization.

DESCRIPTION AND DETAILS ABOUT THE INTERNSHIP

Internship Title:

Internship Overview: Provide an overview of the purpose, duties and responsibilities of this internship.

Important/Critical Activities: List the most important/critical activities, tasks, and/or projects the intern
will be expected to complete.




Professional Development: What specific knowledge, skills, and abilities will the intern develop or
enhance as a result of interning with your organization?

Qualifications: List specific knowledge, skills, abilities, and/or characteristics necessary to perform the
duties and responsibilities of this internship. Include required medical and/or background check
requirements.

Schedule: What is the tentative intern schedule? Indicate required and/or optimal days and hours and
any unusual or extraordinary scheduling requirements.

Additional Information/Comments: Include any other special information or useful comments.

Please mail to: The EDA Center
110 Sahlstrom Conference Center
2900 University Avenue
Crookston, MN 56716

Or e-mail to: gelle045@umn.edu
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